
Event Planning Form
This PDF is the full version of the Event Planning Form. Questions will populate based on your
choices. The form must be completed in one sitting. As stated in the National Risk Management
Policy, the Event Planning Form must be submitted a minimum of 30 days in advance of the
event. Requests for Certificate of Insurances may require additional communications.

Effective Date: February 26, 2015

http://www.phisigmapi.org/nrmp
mailto:riskmanagement@phisigmapi.org
http://www.phisigmapi.org/rc_files/26/sample_emergency_contact_form.pdf


Certain drop down
sections will be revealed
based on your choices.

http://www.phisigmapi.org/nrmp
http://www.google.com/url?q=http%3A%2F%2Fwww.phisigmapi.org%2Frc_files%2F27%2Fsample_emergency_contact_form_liability.pdf*&sa=D&sntz=1&usg=AFQjCNGG1aFi0a3Irw5yFUFLm4MhvYqXTw


http://www.phisigmapi.org/rc_files/305/501_c_3_non_profit.pdf


If you have a registration packet, you'll want
to upload it here. Any contracts will also need
to be uploaded in later sections.



If alcohol will not be served at the event, you'll
only answer 2 additional questions and the
others will not be revealed.



http://www.phisigmapi.org/nrmp
http://www.phisigmapi.org/nationalconstitution
http://www.phisigmapi.org/nop









